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• Is the nomination accurate / factual? 

• Does the document use footnotes or endnotes 

• Is there primary/period research  

• Is it well written? 

• Is everything filled out? 

• Have the preparers used the right form? 

 

GENERAL 



• Be Specific 

• Summary paragraph 

• Functional and stylistic type  

• Location and compass orientation 

• General characteristics 

• List of character defining features 
 

DESCRIPTION 



• Overall shape and basic dimensions of ground 
plan 

  Number of stories , structural frame 

• Wall construction and finish materials 
  Roof shape and material, foundation type and material, 

 wall finish, etc.. 
 

DESCRIPTION 



• Special features including location, number and 

appearance of: 

 Porches (verandas, stoops, shed attachments, etc..) 

 Windows, doors, chimneys, dormers, etc. 

 Other salient features 

•  Important decorative elements (window and 

door trim, porch trim, etc..) 

•  Interior 

 Layout of spaces, principal features (staircases, 

 fireplaces, etc..) Distinguishing finish work and 

 decorative features 

DESCRIPTION 



• Outbuildings (number, type, relative location & 

status) 

• Important features of the immediate environment 

(topographic elements, landscaping planting, 

roads, water courses etc..) 

• Description of modifications (with dates) 

DESCRIPTION 



 

 

 

STATEMENT OF SIG. 

• Assume the reader knows nothing about the 

resource and its context 

• Statement of significance should be concise, 

factual, well-organized and in paragraph form 

• It should tell a story 

• Use endnotes or footnotes 



 

 

 

STATEMENT OF SIG. 

• Use a summary paragraph to outline your case 

• Be selective about the facts you present, do they 

support the significance of the property 

• Be specific in all references to history or 

geography 

• Offer a comparative analysis 



• State which criteria property is being 
nominated under and how it meets criteria 

• Provide opening summary paragraph 

• Clearly state the Period of Significance 

• Focus on the Facts  

• Job is to “make the case” for listing  

 

 

STATEMENT OF SIG. 



• What is the number of resources on the site? 

• Are they contributing vs. non-contributing? 

• Are they adequately described? 

RESOURCE COUNT 



MAPS 

• Does the map clearly define nominated site? 

• Does it show all the resources on site? 

• Does it have a legend and north arrow? 

• Is it an accurate representation of what is  

   on the nominated site? 



PHOTOGRAPHS 

• Do you have images of all resources on 

nominated site? Do you need them? 

• Do you have images of all elevations? 

• Are they good images? Properly labeled? 


