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Engineering and New Home Construction applications must be submitted concurrently for review. 

Submittal Checklist 
The following checklist identifies information to be included. All items must be submitted before the submittal can 

be accepted. All submittals not determined to be complete will be returned to the applicant for corrections.  

 Cover sheet / letter of transmittal 

 Development Engineering application form 

    Application fee 

    Submittal requirement checklist 

    Narrative  

    Plan set – One (1) full size plan including, but not limited to:  Signature block noted as revisions; and 

plan and profiles, if applicable 

    One (1) copy of New Home Construction (NHC) plot plan 

    One (1) copy of Public Health septic plot plan 

    Signed project engineer statement for simplified stormwater review (justification for reduced 

stormwater review and fee) 

    Stormwater report and/or calculation (Technical Information Report) 

    SWPPP (Stormwater Pollution Prevention Plan) prior to last review of final stormwater plans 

    Minimum Requirement flowchart 

 

Optional electronic submittal:  One (1) CD OR FTP site upload 

 


